GE Inc.
2145, Drew St.
Dallas, DA 24563

October 13, 2021

Devic Inc.
3256, Hillway
Dallasville, DA 23564

Termination of Contract
Dear Sir,
We have been working on a project that we intend to produce a computerized wrapping machine for a manufacturing company. Our client has been asking from time-to-time the extent that we have gone so far with the project. After having reviewed the timeline that we intended to follow, we have found out that we are behind our schedule. 
[bookmark: _GoBack]After having reviewed our progress regarding the project at hand, it has been found out that we shall be late to deliver the product to our client. This will affect our operations and those of our client since he will not be in a position to run his company. The wrapping machine is to be delivered in time so that we can allow for smooth operation of our client’s business. In addition, the delay will affect the budget that we had allocated for the project.  
This has prompted us to end our contract with you due to late delivery of the materials that are needed to keep our men working throughout on the project.
All outstanding deliverables ought to be completed before we officially terminate the contract. Kindly, send us any pending invoices by October 15, 2021 so that we can clear any outstanding amounts by October 16, 2021.
Sincerely,

(Name), Project Coordinator
  

